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PART A. JUSTIFICATION FOR SELECTIVE PLACEMENT FACTORS
Selective placement factors must be skills, knowledges, abilities or other worker characteristics basic to and essential for satisfactory performance on the job: i.e.., a prerequisite to appointment. These represent minimum requirements in addition to or more specific than the Qualification Standards Handbook.
In item 1 below, state the selective placement factor in terms of a knowledge, skill, ability or other characteristic. In item 2, list the duties or tasks the incumbent will perform that require possession of the knowledge skill or ability.
SELECTIVE PLACEMENT FACTORS
1. These special or additional knowledges, skills, or abilities are needed for this position (applicants who do not possess the KSA will not receive further consideration):
2. Because the incumbent is expected to perform this work (attach an additional sheet of necessary):
JOB ANALYSIS
MAJOR DUTIES
List below the major duties of the position being filled.
	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	


KNOWLEDGES, SKILLS, AND ABILITIES (KSA'S)
List below the KSA's required to perform the above duties. With each check to ensure that the KSA is 1. Essential, 2. Cannot be learned in 90 days, and 3. Can be measured. If a KSA does not pass all 3 tests, do not use it as an evaluation criteria (internally) or as a selective placement factor. It is desirable that at least one KSA is related to every day duty. However, each KSA may be related to more than one duty. However, each KSA may be related to more than one Duty. For Demo procedure selections, KSA's will not be used to place applicants into the quality group.
	
	KSA
	Essential
	Not Learned
	Can be measured

	A.
	
	
	
	

	B.
	
	
	
	

	C.
	
	
	
	

	D.
	
	
	
	

	E.
	
	
	
	

	F.
	
	
	
	

	G.
	
	
	
	

	H.
	
	
	
	


PART B. DEFINITION OF QUALITY EXPERIENCE 
Quality experience is defined as directly related experience which was gained in the same functional specialization as the position to be filled. Examples of the type of experience required for placement into the quality group for this position under the quality experience criterion include, but are not limited to the following:
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